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I. Logon to the BaswareONE portalsite 
 

 Logging on can be done via www.baswareone.com 

 Fill in the username and password. 

 

  

http://www.baswareone.com/


 
 

II. After the login 
 

 After logging in you’ll reach the BaswareONE inbox, where you can create invoices. 

 

 

 
 

 

 

 

III. Navigation in the inbox 
 

In your account you find back several options: 

Tab Sales 

 Inbox – overview of recent received messages 

 Draft -  overview of recent NOT YET sent messages 

 Sent – overview of sent messages towards Heineken Nederland 

 Treated – overview of all the treated and completed messages 

e-Archive 

This is the online archive wich hosts all legal incoming and outgoing messages.  

Account 

Through this tab you can adjust passwords, emailadresses and contactinformation. 

U can also check out via “My Trading Partners” with who you are currently connected. 

 

 

  



 
 

IV. Creating an invoice towards Heineken Nederland 
 

 To create an invoice, you always start from the inbox 

 Click on “Create new document” in the left upper corner 

 A new window will open 

 Fill in all the required fields 

 Fill in the productinformation so that Heineken is aware what you are invoicing 

 To send out your document, just click on “Save & Send”. If you wish to save your invoice 

instead of sending, click on “Save as Draft”. 

 

 



 
 

V. Confirm and send your invoice 
 

 When your invoice is ready, click on “Save & Send”. 

 When all the fields are correctly filled in, you need to confirm that everything is ok. After 

confirmation the message will be sent. 

 Invoice will be treated automatically by Heineken Nederland 

 

 

 


